
How to use 
Google Classroom

Step-by-step instructions 



DMTC courses are held in Google Classrooms. 

This is where the online sessions meet, where you can 
find the syllabus and assignments, turn in work and 
communicate with the instructor. 

To start – upon registration and payment you will receive 
an email inviting you to join the course’s Google 
Classroom. Accept the invitation. 

Then you can access it using the following steps.



1. Open Google 
Chrome

2. Click the grid 
on the right 
hand side to 
find Classroom



3. Find and select your classroom 



4. At the top are three tabs: 
Stream, Classwork and People. 



5. Stream shows everything recently posted 
and the Google Meet link for online classes.



6. Click                     to enter the Google Meet 
online class



7. Click Classwork to find assignments 
and your work



8.  To complete your work click on the 
assignment and add or create a file with 
your assignment. Add (Upload) or create a 

Google doc and then “Turn In” 

In some situations an instructor may already have a Google doc 
uploaded. Select it, complete the assignment then select “turn in”

Private comments are to ask a question of the instructor.



9. Click “Turn in” again.



10. When you see “turned in” you are done!  



11. Under “Classwork” choose “view your 
work” to see your graded assignments


